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Getting help
This handbook provides a lot of information about the Physiology PhD program. If you can’t find an answer to an
administrative question, please let the DGS know (pgy.dgs@uky.edu) so that the information that be added to the next
version.
The department recognizes that university life can be demanding and that academics, finances, family, health, and social life
can be stressors in students’ lives. We encourage all of our students to seek appropriate support if they need help. Numerous
resources are available. Students are encouraged to pursue any course of action that they feel comfortable with.
Options include:
•

Contacting your primary mentor

•

Contacting any member of your advisory committee

•

Contacting the Director of Graduate Studies
http://physiology.med.uky.edu/physiology-graduate-program-contacts

•

Contacting any member of the Graduate Affairs Committee http://physiology.med.uky.edu/physiology-graduateaffairs-committee

•

University of Kentucky Counseling Center
https://www.uky.edu/counselingcenter/

•

University of Kentucky Office for Institutional Diversity
http://www.uky.edu/diversity/
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General Program Information
The Graduate Program of the Department of Physiology is a Ph.D. program designed to educate and train students to be
competent research scientists and teachers of physiology. The specific objectives of the program are to provide students with:
•

The capacity to carry out independent research in an area of physiology. This includes the ability to: conceive new and
significant hypotheses; investigate the literature with respect to these hypotheses; design studies/experiments to test
hypotheses; develop a critical approach to experimental design; and communicate the results of this research in both
written and oral formats;

•

Opportunities for training in the teaching of physiology. This may include any of a broad spectrum of experiences and
may involve the use of a wide range of educational approaches.

In order to foster these objectives the department is committed to providing each student with:
•

An environment that promotes independent development and habits of life-long scholarship.

•

A broad base of knowledge of the principles of molecular, cellular and organ-system physiology. The student should
be able to comprehend and use information from different areas of physiology and have the ability to analyze
physiological problems quantitatively.

To fulfill these objectives, the graduate program combines individualized training with formal coursework, independent
research activities, interaction with scholars at the tutorial level, and independent reading. A high premium is placed on
individual responsibility of the student to work toward the above objectives.
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Entry routes to the Physiology PhD program
Most students who seek a PhD from the Physiology program are admitted through the Integrated Biomedical Sciences
Program which is managed by the Office of Biomedical Education. This program is described in more detail starting on page
4.
In conjunction with the College of Medicine, the Department of Physiology will also consider for admission qualified students
wishing to purse a combined MD/PhD degree. Special instructions for these students are described starting on page 20.
The Department will also consider DMD/PhD students who wish to combine PhD and dental training. This is a less common
route for students. Please contact the DGS to discuss this option.
Under special circumstances, advanced students may apply directly to the Physiology graduate program. Again, this is less
common. Please contact the DGS to discuss this option.

STUDENT STIPENDS AND TUITION
Most students who are accepted into the Physiology PhD program will have their tuition paid by their primary advisor and/or
the department for a period of 5 years. Most students are also provided with a standard stipend (see
https://graduate.med.uky.edu/ibs-frequently-asked-questions for the current value).
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First Year / Integrated Biomedical Sciences Program
Most PhD students in the University of Kentucky College of Medicine are admitted through the common Integrated
Biomedical Sciences Program. This program is based on a single core curriculum that provides training in cellular and
molecular concepts and interdisciplinary approaches that are essential for innovative research. All students in the Integrated
Biomedical Sciences program complete at least 4 rotations with potential mentors drawn from basic science departments.

TRANSITION TO THE PHYSIOLOGY PhD PROGRAM
Students can apply to join the Physiology Graduate Program if they (1) select a full or joint member of the Physiology Faculty
as a primary mentor, and (2) successfully complete the Integrated Biomedical Sciences Program curriculum. Note that
students are not formally accepted into the Physiology program until their request is approved by their mentor, and by the
Physiology faculty.
The faculty vote is normally taken at a normal monthly faculty meeting after the primary mentor has presented the student for
discussion. There is no set format for this presentation but most faculty choose to describe their student’s background,
accomplishments and CV in 2 to 3 minutes. Other faculty are then invited to contribute to the conversation. The DGS then
calls for a vote. In most cases, the process takes no more than 5 minutes.
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Second Year
OVERVIEW
During the Fall semester, PhD students perform laboratory-based research in addition to taking advanced coursework
(PGY502/602) in systems, cellular, and molecular physiology. The PGY602 course culminates with an oral exam. Students
who pass this exam with a B or better continue their research during the Spring semester.
During the Spring semester, students form their Advisory Committee and prepare for their Qualifying Exam. Students are
encouraged to sit this exam as soon as possible but they must accumulate at least 36 hours of graduate credit to be eligible.
The Qualifying Exam must be completed by the 6th week of the Fall semester of the student’s third year.

COURSEWORK
Second year PhD students must take at least 9 credit hours each semester to maintain full-time status.
During the Fall semester, PhD students are required to take:
•

PGY 774 Graduate Seminar (1 credit)

•

PGY 502 Principles of Systems, Cellular and Molecular Physiology (5 credits)
PGY PhD students must receive a B or better in this course to stay in the program.

•

PGY602 Readings in Systems, Cellular and Molecular Physiology (3 credits):
This is a companion course to PGY 502 and focuses on application and utilization of physiological concepts. Students
take written exams throughout the semester and an oral exam at the end of the semester. PGY PhD students must
receive a B or better to stay in the program.

Students who fail to achieve a B grade or better in PGY602 will be given one opportunity to retake the oral portion of the
exam in order to retain their status in the PhD program. (The retake will not influence the original PGY602 grade.)
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During the Spring semester, students are required to take PGY774 for one credit and at least 8 other hours to maintain fulltime status. Students should choose their additional courses in consultation with their primary mentor and/or Advisory
Committee. Options include:
o PGY791: Research in Physiology

o PGY 630: Quantitative Methods in Biomedical Science
o PGY 604 Advanced Cardiovascular Physiology
o PGY 609 Advanced Respiratory Physiology
o PGY 617 Physiological Genomics
o PGY 618 Molecular Neurobiology

o PGY 638 Developmental Neurobiology
o PGY 660 Biology of Reproduction
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ADVISORY COMMITTEE
Students are encouraged to form their Advisory Committee as soon as possible though most students complete the process
early in the Spring semester. Students should consult with their primary mentor during the selection process and submit their
requests to the Graduate School via this link: https://ris.uky.edu/cfdocs/gs/DoctoralCommittee/Selection_Screen.cfm
The Advisory Committee provides additional mentoring for the student and helps them to become an expert in their chosen
area of physiology. Committee members often provide advanced training via tutorials, laboratory research, journal clubs, lab
meetings, and other types of individualized instruction.
The Advisory Committee must comply with rules set by the Graduate School and also with rules set by Physiology. Note that
the Graduate School rules refer to Graduate Faculty status while Physiology rules depend on academic appointments.
Graduate Faculty appointments are administered through the UK Graduate School. Faculty can be Associate or Full members. In
almost all cases, Assistant Professors are appointed as Associate Members of the Graduate Faculty. Faculty with an academic
appointment in the regular title series are eligible to apply for Full membership of the Graduate Faculty when they are promoted
to Associate Professor with tenure. Students can check the Graduate Faculty status of each of their potential committee members
when forming their advisory committee at https://ris.uky.edu/cfdocs/gs/dgsgradfac/
Physiology faculty who are seeking an initial Graduate Faculty appointment, or who wish to update their status with the Graduate
School should send:
•

The last 3 digits of their UK ID

•

Dates of initial faculty appointment at UK

•

Copy of their current CV in PDF format

to the Physiology Director of Graduate Studies at pgy.dgs@uky.edu.
The current Graduate School rules are as follows:
•

The Advisory Committee has a core of 4 members.

•

All members of the core must have Graduate Faculty appointments.

•

At least 3 members of the core must have full Graduate Faculty status.

•

The core must include a minimum of 2 faculty members from the student’s graduate program.
At least 1 member of the core must be from outside the student’s graduate program.

•
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The additional rules for the Department of Physiology are as follows:
•
•

At least 3 members of the Advisory Committee must have a Graduate Faculty appointment in Physiology.
A Co-Chair who has tenure and who has their primary academic appointment in Physiology must be appointed if
either or both of the following apply:
o The primary mentor does not have their primary academic appointment in Physiology.
o The primary mentor does not have tenure.

Examples of committees that meet both sets of criteria include:

Member

Role

Graduate Faculty status

Graduate program

Primary academic
appointment

Example 1
1

Chair

Full

Physiology

Physiology

2

Member

Full

Physiology

Physiology

3

Member

Full

Physiology

Physiology

4

Member

Full

Neuroscience

Neuroscience

Example 2
1

Chair

Associate

Physiology

Physiology

2

Co-Chair

Full

Physiology

Physiology

3

Member

Full

Physiology

Physiology

4

Member

Full

Biochemistry

Biochemistry

Example 3
1

Chair

Full

Physiology

Medicine

2

Co-Chair

Full

Physiology

Physiology

3

Member

Full

Physiology

Physiology

4

Member

Associate

Pharmacology

Pharmacology
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MEETINGS WITH THE ADVISORY COMMITTEE
Students should meet with their Advisory Committee at least once every 6 months. The only definitive requirements for these
meetings are as follows.
The meetings must include:
•

Discussions on:
o The student’s progress

o The student’s goals for the next 6 months

o The primary mentor’s assessment of the student’s progress

o The primary mentor’s plans for the student for the next 6 months
•

Quantitative evaluations of the student’s performance from each advisory member
https://uky.az1.qualtrics.com/jfe/form/SV_78r4nYA9YnybboN

•

The timing of the next meeting

•

A Yes/No decision as to whether or not the student is making adequate progress towards a degree

If the Committee decides that the student is not making adequate progress, the student and the Mentor should inform the
Director of Graduate Studies and prepare a plan that will help the student to improve their performance.
After the meeting is complete, the student should send an electronic copy of their written progress report and plans for the
next 6 months to the primary mentor. These are best summarized in a series of bullet points.
The mentor then submits the Committee Meeting Minutes form via this link
•

https://uky.az1.qualtrics.com/SE/?SID=SV_6LqXb1nL46jAEh7&Q_JFE=0

A copy of the form will be sent automatically to the student and to each member of the advisory committee.
Format of Committee Meetings
It is up to the student and the Advisory Committee to decide how to organize these meetings. Other than the requirements
above, there are no set rules.
Many committees prefer to have an initial meeting with the student to learn about their background and experience before
starting the formal process for the Qualifying Exam. An early meeting may also allow the committee to suggest courses and/or
specialized training that will help the student to achieve success. However, the precise timing of each meeting is up to the
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discretion of the student, the mentor, and the committee members.
In general, open and frequent communication helps the student, mentor, and committee members to keep up to date with
the project and to clarify expectations. For example, some committee members may wish to be updated on progress via email
or one-on-one meetings at monthly intervals. Others may prefer to focus on formal advisory committee meetings. Clarifying
these expectations, perhaps via emails between the student and each committee member, can optimize the mentoring
experience.
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QUALIFYING EXAM
Overview
The purpose of the Qualifying Exam is to test whether the student can demonstrate a highly advanced understanding of their
chosen field, and has the ability to make use of this knowledge to formulate a novel hypothesis and a logical experimental
design to investigate this hypothesis. Preliminary data are encouraged, but not required.
The University of Kentucky requires that graduate students accumulate 36 credit hours before they sit their qualifying exam. IBS
students take 18 credits during the first year. MD/PhD students are allowed to transfer 18 credits from their first two years of
Medical School. The end result is that most PGY students need to acquire 18 credit hours from the Physiology program to be
eligible for the exam.
The registration guidelines provided at
http://physiology.med.uky.edu/physiology-graduate-program-guidelines
explain how students can meet these requirements.

Composition and timeline
•

Students write abstracts (up to 500 words) for three novel projects that are distinct from their mentor’s written proposals.
Each abstract should summarize the entire project. For example, the student may wish to consider formatting the
abstract to highlight the rationale, significance, hypothesis, and specific aims for of the project.

•

Students schedule a committee meeting and send the abstracts to each member of the committee at least 1 week before
the meeting.

•

At the committee meeting, the student presents each abstract in a brief oral presentation. The advisory committee then

•

picks an abstract for the student to develop into a full proposal.
The student then has up to 4 weeks to develop a grant proposal based on the selected project.

•

The written document should follow the current page limits and formatting requirements for an F31 award (see
https://grants.nih.gov/grants/how-to-apply-application-guide/forms-e/fellowship-forms-e.pdf) and include:
o Specific Aims

o Research strategy

•

o Bibliography and references cited
It is up to each member of the advisory committee whether they wish to be actively involved in the development of the
proposal. Students should consult individually with each committee member to check their preference.

•

The student submits the proposal to the advisory committee, allowing between 1 and 2 weeks for the Committee to
review the document prior to the qualifying exam. Thus the total time from proposal selection to qualifying exam is no
more than 6 weeks.
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Scheduling
The exam is typically administered soon after the candidate’s first spring semester in Physiology (second spring semester at UK
for PhD students, first spring semester of PhD phase for MD/PhD students) and no later than the 6th week of the fall semester.
Exceptions to this rule may be made only after discussion with the DGS.
Students should consult with their primary advisor and the Advisory Committee before scheduling the exam.
Additional points

•

If scheduling is difficult, it may be acceptable for committee members to attend via video conference although the Chair
(and Co-Chair if appointed) and student are normally expected to be physically present.

•

The exam must be administered during a period in which class is in session. Note that UK has two summer sessions so
there only a few intervals when you will not be able to schedule your exam. You can check the dates of the summer

•

sessions via the main UK website.
To schedule the exam, complete the “Qualifying Exam Request” through the Graduate School web page at least two
weeks before the actual exam date.

•

The graduate school will send a card to the DGS and Mentor, which needs to be available for all members of the
committee to sign at the time of the exam. DO NOT PROCEED WITH AN ORAL EXAM WITHOUT THIS CARD!

•

After the exam, the card that has been signed by all members of the committee is to be presented to the DGS or the DGS
staff for DGS signature.
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Subsequent Years
REGISTRATION
Students must register for two credit hours of PGY767 and this ensures full-time status for the student. Students may register
for additional classes that are of interest or relevance, in consultation with their advisor or dissertation committee. The
students can begin PGY767 the semester of their qualifying exam. Second and third year students also register for PGY774.
Students register for summer research hours when they intend to defend their dissertation in the summer term and only after
consulting with the Department of Physiology Director of Graduate Studies.

COMMUNICATION SKILLS AND DISSERTATION PROPOSAL
The development of good communication skills is an important part of graduate education. These skills are improved through
a wide range of activities including: seminar courses; diverse teaching experiences; presentations at local, regional and
national meetings; writing of manuscripts, research proposals, and grants; journal clubs; and the final dissertation. Students
are strongly encouraged to participate in all activities deemed appropriate by their advisory committee.
During the third year each student must write a brief dissertation proposal consisting of Specific Aims, Background,
Preliminary Data (if any), and Experimental Design. This should be 5 -10 pages in length. The advisory committee may agree
to accept the Qualifying Exam proposal as the dissertation proposal. Subsequent to approval by the Advisory Committee, it is
recommended that this dissertation proposal be presented as part of the Departmental Seminar Series; each third year
student is required to present a Departmental seminar, typically during the spring semester of their third year. In subsequent
years, students may present an annual seminar in the departmental setting at the discretion of the student and their advisor.

Page 13 of 23

Teaching Experience
An important part of graduate education includes student participation in the teaching program of the Department. Teaching
opportunities include lectures, discussion groups, laboratory sessions, and lab demonstrations. Brief blocks of lectures (1-2
weeks) in courses such as PGY 206/207, or leading discussion sessions in physiology courses provide excellent supervised
learning experiences. Course Directors will serve as mentors and provide assistance and feedback for these learning
opportunities. The Director of Graduate Studies, in conjunction with the Teaching Director and course directors, coordinates
opportunities for teaching with the student and their advisory committee. Students who anticipate teaching in their future are
encouraged to take PGY 615 Seminar in Teaching Medical Science to obtain specific instruction in teaching.
To enhance teacher training of our graduate students, the Department of Physiology has established a travel grant that will
provide partial support for one physiology graduate student per year to attend a meeting or workshop that focuses on
teaching methods and skills with emphasis on health science education. The application process for this award will be
announced annually by the Director of Graduate Studies.
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Outside Work
The Department recognizes that some students may find it beneficial to pursue opportunities outside PGY. Examples include:
teaching at a local college or completing an internship with the UK Office of Technology Commercialization. However, the
potential advantage of external work must be balanced with the requirement to make sustained progress towards a PhD
degree.
As a result, graduate students must receive permission from the Director of Graduate Studies and their mentor prior to every
semester they intend to work outside the department. Students can apply for permission by emailing the Director of Graduate
Studies.
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Annual Review of Progress by the Graduate Affairs
Committee
The Graduate Affairs Committee review the standing of each student at the end of every academic year. This review will focus
on whether the student is meeting the administrative requirements of the Physiology PhD program and is separate from the
Advisory Committee’s biannual assessments of the student’s scientific progress.
Accordingly, the Graduate Affairs Committee will determine whether the student:
1. Is registered for appropriate courses
2. Is maintaining an adequate GPA
3. Has passed their Qualifying Exam by the appropriate deadline
4. Has met with their Advisory Committee at least twice per year after passing their Qualifying Exam
5. Has reviewed their Independent Development Plan with their primary advisor within the last 12 months.
The student, the primary advisor, and the advisory committee will be informed of the results of this assessment along with the
student’s attendance record at departmental seminars and speaker lunches.
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Preparing for the Dissertation
With the help and guidance of the Dissertation Director and the Advisory Committee, each student must write a
dissertation that is the result of original research and adds to or otherwise modifies what was previously known on the
subject. The quality and extent of the work must be such that the Advisory Committee regards it as suitable for publication by
reputable scientific journals.

DISSERTATION SEMINAR AND FINAL EXAMINATION
Each student must present a seminar on his or her dissertation research to the Department before the student’s final
examination can be defended. Responsibility for timing of the dissertation seminar shall rest with the members of the
student’s Advisory Committee, who will inform the Director of Graduate Studies when the student is ready. The Director of
Graduate Studies will then schedule the seminar.
There are three key elements of the final examination: Dissertation writing, Dissertation seminar, and Final Examination.
Several forms are required along the road toward the final examination. The forms are very short and usually easy to fill out
and the DGS will be able to answer any questions. The candidate must give a copy of every form submitted via the Graduate
School website to the DGS or DGS staff for the student’s file. A complete list of forms can be found below.

APPLICATION FOR DEGREE
This form is available online through the myUK Portal. Deadlines do exist for each semester, please refer to the website (link
here). Usually, the deadline is in February for a May degree, June for an August degree, and September for a December degree.

FINAL COMMITTEE MEETING
Once the dissertation research is complete, the candidate should call a meeting of their Advisory Committee. At this meeting, the
candidate should outline the contents of the proposed dissertation. Special attention should be paid to demonstrating the scope
and quality of the research, the hypothesis being tested, and the conclusions that have been reached. Minutes for the final
meeting should reflect the agreement of the student and committee majority to proceed with writing the dissertation. The Final
Exam Recommendation form is to be signed at final committee meeting and submitted to the DGS.

DISSERTATION WRITING
With the help and guidance of the Dissertation Director and the Advisory Committee, each student must write a dissertation that
is the result of original research and adds to or otherwise modifies what was previously known on the subject. The Dissertation
should contain introduction/background, materials and methods, results, and discussion. The written dissertation must follow a
format set by the graduate school.
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PROCESSES REQUIRED FOR SETTING A DATE FOR THE FINAL EXAMINATION
The student must submit a “Notification of Intent to Schedule a Final Exam” through the Graduate School website
(https://ris.uky.edu/cfdocs/gs/DoctoralCommittee/Selection_Screen.cfm) at least 8 weeks prior to the date of the Final
Examination. At this time, the student may also provide their Dissertation Abstract, which can be used by the Graduate School to
help select the Outside Examiner (more on this below).
The Graduate School will send a “Final Examination Card” to the DGS and Mentor in the same email notifying them of the
approved scheduled final exam. This card needs to be available for all members of the committee to sign at the time of the exam.
DO NOT PROCEED WITH AN ORAL EXAM WITHOUT THIS CARD!
Once the Graduate School has been notified, the Dean of the Graduate School appoints an Outside Examiner. Following the
appointment of the Outside Examiner, the final examination date may be set. Again, the final examination date is scheduled
through the Graduate School website https://ris.uky.edu/cfdocs/gs/DoctoralCommittee/Selection_Screen.cfm. The candidate
contacts all members of the Advisory Committee and the Outside Examiner and schedules a date for the exam. It is
recommended to have at least two weeks between the appointment of the Outside Examiner and the Final Examination date.
The Outside Examiner is appointed by the Graduate School Dean without a specific recommendation from the Physiology
Department. The Graduate School attempts to appoint someone who has understanding of and interest in the topic of the
dissertation. The role of the outside examiner is to insure that:
•

Only qualified candidates receive degrees

•

The program standards are adequate

•

The exam is administered in a fair and impartial manner

Once the dissertation writing is complete, copies are given to the members of the Advisory Committee and the DGS. This should
be done approximately 4 weeks prior to proposed defense date to allow committee members time to assess the overall
competence of the document.
Advisory Committee members sign the Dissertation Approval form, which may be obtained from the DGS, indicating that the
document sufficiently communicates the work and its impact to allow an oral defense to proceed (approval is meant simply to be
a general assessment of the ‘defensibility’ of the written dissertation; no revisions are to be made at this time).
If the committee deems the dissertation document is not defensible (for example, one or more elements are missing), the
student may be required to have additional committee meeting(s) and reschedule the Final Examination. The student should
submit the signed The Dissertation Approval form to the DGS no later than three (3) weeks prior to the Final Examination date.
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As soon as the student gets the required signatures on the Dissertation Approval form, the candidate must deliver to the Outside
Examiner a complete, approved copy of the dissertation. This should be done at least two weeks in advance of the examination in
order to allow sufficient time for the Outside Examiner to read the Dissertation.

DISSERTATION DEFENSE
Dissertation Seminar
Each student must present a seminar on their dissertation research to the Department before the student's final examination and
thesis defense. Normally, the seminar is held immediately prior to the Final Examination, but it is permissible (with the preapproval of the Advisory Committee and Outside Examiner) to present the seminar at a date prior to the Final Examination.
If scheduling is difficult, it may be acceptable for committee members to attend via video conference although the student, Chair
(and Co-Chair if appointed), and Outside Examiner are normally expected to be physically present.
Dissertation Examination
At the Final Examination, the candidate is expected to demonstrate a detailed knowledge of the candidate's field of study and to
defend the conclusions of the dissertation. At the conclusion of the examination, a simple majority of the committee need to
indicate ‘pass’ to enable the candidate to receive a doctorate. THE “FINAL EXAMINATION CARD” MUST BE COMPLETED AT THIS
TIME.
Dissertation Writing
The final copy of the dissertation incorporating any revisions required by the examining committee must be approved by the
Graduate School within sixty (60) days of the Final Exam or on the last day of the semester for which the degree be awarded (as
defined by the Application for a Degree) whichever is earlier. Failure to complete the dissertation approval within 60 days may
result in the student's having to be re-examined. The final copy of the dissertation must contain an Approval Sheet signed by the
dissertation director and the DGS when it is submitted to the Graduate School. Candidates must provide the PDF of the thesis to
the DGS. The submission of an electronic thesis or dissertation is optional. Specific instructions from the Graduate School are
available: electronic dissertation defense process.
Dissertation Binding
Upon the final approval of the Graduate School, students are to send a PDF copy of the thesis to the designated administrator
within the Department of Physiology. 3-4 copies of the bound dissertation will be ordered and will be distributed as follows:
•
•
•

1 copy to the Department
1 copy to the mentor
1-2 copies to the student

Page 19 of 23

MD / PhD Students
MD/PhD students follow the department rules and procedures described for IBS students. Additional notes and explanations are
provided below.
•

MD/PhD students need to apply to the Graduate School for direct admission into the PGY program. Therese Stearns can
help MD/PhD students with the details of this process which can be tricky because the PGY program is not listed on the
Graduate School website for direct admission.
The Graduate School website asks for 3 letters of recommendation, a personal statement, and a CV to apply to PGY.
As of 1/30/2017, the DGS will accept applications from MD/PhD students with a CV. Formal letters and a personal
statement are not required. The Graduate School has advised that students may need to enter 3 ‘dummy’ email address
for the recommendation letters in order to proceed with the application.

•

MD/PhD students are reminded that they need to get approval from the Physiology faculty before they are formally
accepted into the program. The primary mentor will present the student’s case at a normal monthly faculty meeting.

•

MD/PhD students are not required to take PGY502/602 on the basis that their medical school training covers this
material at a suitable depth. MD/PhD students are required to take PGY774 (1 credit each semester, 4 semesters) and to
participate in other activities developed for PGY students (e.g. seminar presentation courses, student chalk-talks, etc.).

•

MD/PhD students should form an advisory committee as soon as practical after joining the department.

•

MD/PhD students must accumulate 18 credit hours in the Physiology Graduate Program before sitting their qualifying
exam. Students should discuss how to fulfill this requirement with their primary mentor and the advisory committee.

•

MD/PhD students typically sit their qualifying exam at the end of their second semester in the Physiology training
program.
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Advice for Travel Expenses
If you go to a conference (and only to that conference), arrangements can be made so that you don’t have to incur large expenses.
For example, your hotel and airfare can be paid in advance through the department. You might have to wait for per diem
expenses and Uber charges etc. to be reimbursed, but you do not have to put the bulk of the expense (typically the hotel and
flight) on a personal credit card.
If you want to combine business and personal travel (for example, go to a conference, and stay on for a vacation), the entire
system changes. Under these circumstances, you might have to incur much larger costs and wait for the appropriate parts to be
reimbursed. While this may be frustrating, it’s important to recognize that in this situation, you are taking advantage of the
business travel (the cost of the airfare) to support the expenses associated with your personal choice.
The key in all circumstances is to ask an administrator before you make plans. If your advisor’s grants route through PGY, your
admin contact is Darin Cecil. Note that administrators are better acquainted with the regulations than most faculty and are often
able to help you reduce out of pocket costs and speed reimbursements.
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Appendices
FORMS
Below is the list of forms that must be completed properly progress towards graduation and receiving a degree. Forms that must
be submitted to the Department of Physiology DGS can be found on the Physiology Website at this link.
Forms that are submitted to the Graduate School can be done so electronically via
https://ris.uky.edu/cfdocs/gs/DoctoralCommittee/Selection_Screen.cfm.
Name of Form

When to Submit

Formation Of Advisory
Committee

As soon as committee has been
formed (ideally, immediately after
PGY 502/602)

Qualifying Examination
Request

At least two weeks prior to
qualifying exam date

Qualifying Exam Card *

Directly after examination

Application For Degree

The semester the candidate
intends to graduate

Final Exam Recommendation

Signed during final committee
meeting and submitted directly
afterwards

Notification Of Intent

At least eight weeks prior to
expected final exam date

Dissertation Approval

Roughly four weeks prior to
examination

Request For Final Doctoral
Examination

At least two prior weeks prior to
final exam date

Final Exam Card *

Directly after examination

Final Dissertation Approval

Within 60 days following date of
defense

Physiology
DGS

Submit to
The
Graduate
School

MyUK
Portal












*These cards are sent to the DGS and Dissertation Director in the same email that approves the request to schedule the
qualifying/final exam. It is crucial that the Dissertation Director brings these cards to the respective exams. After
examination, the card will be filled out and be given the DGS for signature. After the DGS has signed, the card will be scanned
and electronic copy will be sent to the Graduate School’s designated Degree Certificate Officer for the Department of Physiology.
The hard copy will be kept with the Department’s student files.
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TERMINATION OF A STUDENT FROM THE GRADUATE PROGRAM
A student can be terminated from the program for any of the reasons listed below:
1. Academic probation (a GPA of less than 3.0) for three enrolled semesters.
2. A grade lower than a B on PGY 502 or PGY 602.
3. Having failed twice the qualifying examination for the doctoral degree.
4. Failure to make progress toward a degree. Upon recommendation of the Director of Graduate Studies or a student's
Dissertation Director that a student has evidenced an unwillingness or inability to make progress toward a degree over
an extended period, the faculty may dismiss.
5. Misconduct. Procedures outlined in the Student Code will be adhered to with respect to a charge of misconduct.
6. In addition to the above, all rules and regulations required by the Graduate School of the University of Kentucky will
apply.

THE MASTER OF SCIENCE DEGREE (M.S.)
The department does not grant the Master of Science degree. Students are admitted to the doctoral program with the
understanding that their purpose is to complete the doctoral degree requirements. Under special circumstances, however,
the department will consider recommending transfer to the Masters Program in Medical Sciences. It is unlikely that the
department will recommend a transfer to the masters program prior to the student's completion of the qualifying
examination. Completion of the exam implies that the student will have completed some research and should be able to
satisfy the requirements for a thesis masters. The department does not provide financial support for students working toward
the Master of Science degree.
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